B&B and More...

INTERIM INNKEEPING CHECKLIST

B&B and More...

We're at your service!

GENERAL INFORMATION

Client Contact:

Account Number: 1-00

B&B/Inn:

Street Address:

City:

State: Zip:

Telephone Number:

Fax Number:

E-mail:

Website:

Assignment Begins:

Assignment Ends:

Number of Rooms in B&B:

Cottage House:

Carriage House:

Other:

Number of Bedrooms:

Number of Suites:

Number of Shared Baths:

Number of Jacuzzis:

Fireplaces:

Sauna:

Pool:

Typical Occupancy for Assignment Period:

Reservation Software:

Online Reservations:

Check In Time:

Check Out Time:

Assistant Innkeeper:

Housekeeping Staff:

Onsite Apartment:

Car Provided:

BEDROOMS

Room Name/Number

Rate

No. of Guests Bath EnSuite?
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B&B and More...

We're at your Service!

FOOD SERVICE

Breakfast:
Buffet Full Service Hours Multiple Seatings
Comments:
Snacks:
Afternoon Evening Wine
Comments:

ADMINISTRATION

Service

Provide Detail if Service is Requested

Turn Down Service

Concierge

Tours of Area

Banking:

Recordkeeping:

Laundry:

Lawn & Garden Care: *

Inside Pets: *

Outside Pets: *

Menu Planning:

Grocery Shopping:

Other Services/Comments:

* Additional fees may be applicable for these services.
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